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Letting Service Options

Pre Tenancy Fees (All Service Levels)

Landlord Fees Schedule

Tenant Find

Financial Charges

Start of Tenancy Fees

During Tenancy Fees

Other Fees and Charges

Obtaining three or more contractor quotes.

Fully Managed Service only

Management Take-over Fees

Deposit Transfer Fees

Rent collection Standard Managed

End of Tenancy Fees 

Notes
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runcorn.lettings@adamsea.co.uk

01925 398343

0151 4204055
widnes.lettings@adamsea.co.uk

www.adamsea.co.uk

53-55 Albert Road, Widnes WA8 6JS

12-14 Walton Road, Stockton Heath, Cheshire WA4 6NL

s.heath@adamsea.co.uk

01928 574 401
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Waiting at Properties

If we manage the Property we will endeavour to arrange a mutually
convenient time for any contractors to meet at the Property and
undertake work on your behalf. We are unable to meet a contractor
if we do not manage the Property.

VACANT PERIODS

If your insurer has specified requirements regarding your Property
during vacant periods you must notify the Agent and the Tenants,
prior to the commencement of the Tenancy so that relevant condi-
tions are made part of the Tenancy Agreement.
Our services do not include supervision of your Property when it is
vacant (eg waiting to be let). On receipt of your instruction we can
arrange scheduled visits once a week during our office opening
hours. It should be noted that such inspection can only extend to

obvious visual defects and we can not accept responsibility of a
latent on hidden defects.
Premature Surrender

ny

If on or after the first anniversary of unpaid rent the Property ap-
pears to have been abandoned the Tenancy will be deemed sur-
rendered and the Agent will commence proceedings to take pos-
session of the Property.

TAXATION

We may be required to provide details of Landlords who have let
a Property in the UK and the gross rent received. You agree to
disclose to us both your residency status and residential address
and will notify us of any change to either. Where the Landlord is
resident abroad or taxed as such, we will be entitled to retain out
of any monies received the amount of any tax and to pay to HMRC.
The Landlord hereby indemnifies the Agent against all payments
of tax, interest thereon or penalties levied on the Agent.
SOLE AGENCY AND WITHDRAWAL

In signing this agreement you agree that we are entitled to a 16
week Sole Agency period in which we have the exclusive right to
find a tenant for the property.
You will be liable to pay our fee in addition to any other costs or
charges agreed if at any time we present a ready, willing and able
Tenant. Or, as this is a Sole Agency contract with a Tenant intro-
duced by anyone else during our Sole Agency period.

Termination of Management

Either party has the right to terminate this Agreement in writing:
upon the Tenant's vacation or if either party breaks any important
term or condition of this Agreement during a Tenancy where the
breach is not remedied within thirty days of written notice and
monetary compensation is wholly inadequate.
The Landlord may withdraw instructions from the Agent to man-
age the Property with four months written notice. In the event that
the Tenant remains in possession of the Property, charges will be
payable as if the Agent were then instructed on an Introduction
Service basis where a fee of 75% of one month's rent is payable.
If the Agent has provided a Rent and Legal Protection Policy there
will be a charge of 2.5% of the annual rent inc VAT or an appropri-
ate proportion of the unexpired term of the policy.
The Agent may terminate the Agreement immediately if you
breach any of the Terms contained in this Agreement or the Ten-
ancy Agreement, which are not remedied within thirty days of writ-
ten notice or in the event that you do or do not do something which
makes it impossible, impractical or illegal to continue providing
our services.
We reserve the right to assign our rights and/or obligation under

this Agreement upon giving you three months written notice. In all
other circumstances we will give you three months written notice
before terminating this Agreement.

GENERAL DATA PROTECTION

In signing this agreement you give consent for us to process your
personal data noted on this agreement and transmitted in future
messages for the purpose of marketing the property. You addi-
tionally authorise us to communicate your personal data to third
parties who are a necessary adjunct to the marketing process,
such as, but not limited to; Signboard Contractors, Solicitor and
Financial Service providers. You may withdraw consent at any time
and once our business relationship is at an end you may request
the information be deleted.

DATA PROCESSORS

Information will be provided for the course of duty and erased
within 48 hours os the request being finalised, for example, con-
tractors attending to works.

OMBUDSMAN SCHEME

We are members of a property ombudsman redress scheme and
follow their code of conduct. Their code and consumer guide is
available on their website. In the event that you have a complaint
please discuss it with the Branch Manager. In the unlikely event
that it can not be resolved you have the right of referral to them:
The Property Ombudsman - Milford House, 43-55 Milford Street,
Salisbury, SP1 2BP T 01722 333306 W www.tpos.co.uk

NOTICE OF THE RIGHT TO CANCEL

If this agreement is concluded in a place which is not the business
premises of the Agent you have the right to cancel within 14 days
without giving any reason. This right can be exercised by sending
us a clear statement, by email, post or durable medium, before
the cooling off period has expired. You may use the Cancellation
Notice overleaf but it is not obligatory. The notice of cancellation
is deemed to be served as soon as it is posted or emailed to us.
The Agreement is being signed in the Agents premises, the
cooling off period does NOT apply and marketing will begin
immediately

The Agreement is being signed away from the Agents premises,
the 14 day cooling off period DOES apply. You instruct us
to begin marketing immediately on the understanding that
withdrawal fees may apply if you cancel the contract
The Agreement is being signed away from the Agents premises,
the 14 day cooling off period DOES apply. You instruct us to wait
14 days to begin marketing
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RIGHT TO ACCESS INFORMATION HELD
Changes must be received in writing to the Agent. Information
held for the duration of  service and for the purposes of  re-letting
the property.



PROPERTY DETAILS

Address:

Postcode:

Initial Marketing Rental Value
This is the figure we will start marketing, the actual price may differ

LETTINGS SERVICE OPTIONS

Premier Managed

Rent Collection

Standard Managed

Tenant Find

NOTICE OF THE RIGHT TO CANCEL

☐ Agreement signed in the Agents premises, immediate start
☐ Agreement signed away from Agents premises, immediate start
☐ Agreement signed away from Agents premises, wait 14 days to begin

LANDLORD HOMECARE COVER

Do you have Landlord Home Care Cover.
(If Yes please provide the following:)

Provider Name

Contact Number

Reference Number

LANDLORD AUTHORISATION

Yes/No

I/we have read, understood and agree to the terms of this Agreement
Based on your selection above, the Commission Fee you can expect is:

Fee as a percentage Fee £ pcm 1: Signed

Print

Date

2: Signed

Print

Date

AGENT AUTHORISATION
Signed on behalf of the Agent

Signed

Print

Date

Office

Tel:

In signing this agreement you acknowledge that you are required to pro-
vide an up to date EPC for your property. Your options are as follows (please tick one):

I will pay you £ inc VAT to prepare an EPC for me

We are required to prove the identity of clients letting property prior to the
commencement of marketing. We may accept emailed or scanned documents
from clients who are abroad where the cumulative weight of information
presented and the risk levels associated with the transaction are balanced. We
may use an online service to check identity, this is not a credit check. Two
forms of identity are required: A document identifying the person and an
address linking document

This is not a dis-instruction form: Only complete, detach and return
this section of the form if you wish to cancel the contract within the
14 day cooling off period, if applicable. I/We hereby give notice that

I/We wish to cancel my/our contract as described below.

Date

Client

Address

Signature
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EXAMPLE FEE

Plus VAT of £ Total £ inc. VAT pcm

LANDLORD DETAILS

Name: 

Address: 

Postcode:

Email: 

Telephone:

LANDLORD’S BANK

Bank

A/C name 

Account no. Sort code

ENERGY PERFORMANCE CERTIFICATE 

I will order an EPC within 7 days, provide evidence that an order has been placed
and provide a copy of the EPC within 21 days

I have an up to date EPC and will provide a copy

CLIENT IDENTITY

Document produced

Document produced

54 High Street, Runcorn WA7 1AW
runcorn.lettings@adamsea.co.uk

01925 398343

0151 4204055
widnes.lettings@adamsea.co.uk

www.adamsea.co.uk

53-55 Albert Road, Widnes WA8 6JS

12-14 Walton Road, Stockton Heath, Cheshire WA4 6NL

s.heath@adamsea.co.uk

01928 574 401
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	Waiting at Properties
	If we manage the Property we will endeavour to arrange a mutually convenient time for any contractors to meet at the Property and undertake work on your behalf. We are unable to meet a contractor if we do not manage the Property.


	VACANT PERIODS
	If your insurer has specified requirements regarding your Property during vacant periods you must notify the Agent and the Tenants, prior to the commencement of the Tenancy so that relevant condi- tions are made part of the Tenancy Agreement. Our services do not include supervision of your Property when it is vacant (eg waiting to be let). On receipt of your instruction we can arrange scheduled visits once a week during our office opening hours. It should be noted that such inspection can only extend to obvious visual defects and we can not accept responsibility of a latent on hidden defects. Premature Surrender
	If on or after the first anniversary of unpaid rent the Property ap- pears to have been abandoned the Tenancy will be deemed sur- rendered and the Agent will commence proceedings to take pos- session of the Property.

	TAXATION
	We may be required to provide details of Landlords who have let a Property in the UK and the gross rent received. You agree to disclose to us both your residency status and residential address and will notify us of any change to either. Where the Landlord is resident abroad or taxed as such, we will be entitled to retain out of any monies received the amount of any tax and to pay to HMRC. The Landlord hereby indemnifies the Agent against all payments of tax, interest thereon or penalties levied on the Agent. SOLE AGENCY AND WITHDRAWAL In signing this agreement you agree that we are entitled to a 16 week Sole Agency period in which we have the exclusive right to find a tenant for the property. You will be liable to pay our fee in addition to any other costs or charges agreed if at any time we present a ready, willing and able Tenant. Or, as this is a Sole Agency contract with a Tenant intro- duced by anyone else during our Sole Agency period.
	Termination of Management
	Either party has the right to terminate this Agreement in writing: upon the Tenant's vacation or if either party breaks any important term or condition of this Agreement during a Tenancy where the breach is not remedied within thirty days of written notice and monetary compensation is wholly inadequate. The Landlord may withdraw instructions from the Agent to man- age the Property with four months written notice. In the event that the Tenant remains in possession of the Property, charges will be payable as if the Agent were then instructed on an Introduction Service basis where a fee of 75% of one month's rent is payable. If the Agent has provided a Rent and Legal Protection Policy there will be a charge of 2.5% of the annual rent inc VAT or an appropri- ate proportion of the unexpired term of the policy. The Agent may terminate the Agreement immediately if you breach any of the Terms contained in this Agreement or the Ten- ancy Agreement, which are not remedied within thirty days of writ- ten notice or in the event that you do or do not do something which makes it impossible, impractical or illegal to continue providing our services. We reserve the right to assign our rights and/or obligation under
	this Agreement upon giving you three months written notice. In all other circumstances we will give you three months written notice before terminating this Agreement.


	GENERAL DATA PROTECTION
	In signing this agreement you give consent for us to process your personal data noted on this agreement and transmitted in future messages for the purpose of marketing the property. You addi- tionally authorise us to communicate your personal data to third parties who are a necessary adjunct to the marketing process, such as, but not limited to; Signboard Contractors, Solicitor and Financial Service providers. You may withdraw consent at any time and once our business relationship is at an end you may request the information be deleted.
	RIGHT TO ACCESS INFORMATION HELD Changes must be received in writing to the Agent. Information held for the duration of service and for the purposes of re-letting the property.

	DATA PROCESSORS
	Information will be provided for the course of duty and erased within 48 hours os the request being finalised, for example, con- tractors attending to works.

	OMBUDSMAN SCHEME
	We are members of a property ombudsman redress scheme and follow their code of conduct. Their code and consumer guide is available on their website. In the event that you have a complaint please discuss it with the Branch Manager. In the unlikely event that it can not be resolved you have the right of referral to them: The Property Ombudsman - Milford House, 43-55 Milford Street, Salisbury, SP1 2BP T 01722 333306 W www.tpos.co.uk
	NOTICE OF THE RIGHT TO CANCEL If this agreement is concluded in a place which is not the business premises of the Agent you have the right to cancel within 14 days without giving any reason. This right can be exercised by sending us a clear statement, by email, post or durable medium, before the cooling off period has expired. You may use the Cancellation Notice overleaf but it is not obligatory. The notice of cancellation is deemed to be served as soon as it is posted or emailed to us. The Agreement is being signed in the Agents premises, the cooling off period does NOT apply and marketing will begin immediately
	The Agreement is being signed away from the Agents premises, the 14 day cooling off period DOES apply. You instruct us to begin marketing immediately on the understanding that withdrawal fees may apply if you cancel the contract The Agreement is being signed away from the Agents premises, the 14 day cooling off period DOES apply. You instruct us to wait 14 days to begin marketing
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	LANDLORD AUTHORISATION
	LANDLORD’S BANK
	AGENT AUTHORISATION Signed on behalf of the Agent
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	CLIENT IDENTITY

	This is not a dis-instruction form: Only complete, detach and return this section of the form if you wish to cancel the contract within the 14 day cooling off period, if applicable. I/We hereby give notice that I/We wish to cancel my/our contract as described below.
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	Client
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